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RA S IKOJBHOH OMOJTHOTEKOH

1. O6Gmue noJioKeHUs

1.1. Bubauoreka sBISETCS YacThio 001e00pa3oBaTelibHOr0 YUpPEXKICHUs U
obecrieunBaeT yueOHO-BOCIUTATEIBHBIA MPOLECC HEOOXOMMBIMU NOKYMEHTAMH.
1.2, JloKkyMeHT - HOCHTeNlb MH(OpPMALMH B TPAAWLHOHHOM, 3JIEKTPOHHOM MU
MHOM BUJIE.

2. [IpaBa ynraresel

2.1. IlpaBo 1OJAB30BAHUS OMONMOTEKOM WMEIOT YyHallUecs, MeJaroruiecKue
pabOTHUKM U JIpYTHe COTPYIHNKH IIKOIbI, POINTENH YHAIIMXCS IKOJIBL. HuTaTeny
HUMELOT MTPaBo:

2.2. BecrnpensTcTBEHHO roceliars OHGIUOTEKY COracHO PeKUMy ee padboThl;

2.3. Tlomyuars nonuyo uHpopmaimio o cocrase Qonma OubiHOTEKH,
HH(QOPMALIMOHHBIX pecypcax U IpelocTaBseMblX OUOIMOTEKOH ycryrax, HopsaKe
JOoCTyna K ﬂOKyMeHTaM M KOHCYJIBTATHBHYIO [OMOIIb B IOUCKE M BBIOOPE
HUCTOYHUKOB HH(MOPMALIHH.

2.4. Tlony4aTs B MoJib30BaHue 1000 T0KyMEHT U3 (hoH1a OGubINOTEKH.

2.5. [lpoasieBaTh CPOK IOJIB30BAHUS TOKYMEHTaMU

2.6. BecraTHO TONE30BATECS YCIIyTaMH, TPeAocTaBIseMbIMUA ONOIHOTEKON

2.7. TlpuHUMATh y4YacThe B MEPOTIPUATUSX, POBOANMBIX OHOIMOTEKOH.

2.8. CoBMeCTHO ¢ OMOMMOTEKOH CcO3j/1aBaTh, KIyObl, KPYKKH I10 HHTEpecam,
obuecTa apy3ed OUOIMOTEKH, YTEHHUS, KHUTH.

2.9. Oxa3bIBaTh NMPAKTUYECKYIO [TOMOILL ONONIHOTEKE.

2.10. Jlenats mogapku OUOIHOTEKE.



YuraTeau 00s3aHbI:

2.11. CobatoaaTh Ilpasuna nosb3oBanus GUOIMOTEKOH;

2.12. CobmoaaTh HHCTPYKLIMIO 0 Mepax 6e301acHoCTH B OOIMOTEKE;

2.13. CHUMATh BEPXHIOIO OJEKIY;

2.14. Beik/ltouaTh MOOHIIBHEIE TeTe(OHBI;

2.15. He npuHUMATh MULLY, HATUTKH, TPBI3TH CEMCHKH;

2.16. Cob6110/1aTh TULIKMHY U KYJILTYPY ITOBEIEHHUS,

2.17. Coobumrh, NpU 3amdcu B Oubauoreky, HeOOXOMUMBIE CBEJIEHHUS [JIA
3arosHeHus: GopmyJispa HATaTes;

2.18. bepeKHO OTHOCUTLCS K:

2 1%.1. [leyaTHbIM W3zaHusiM (He BLIPBIBATH, He 3arW0aTh CTpaHHL, He JenaTh B
KHUTAX M0/ UepKUBAHIMN, TOMETOK, KOTIMPOBAHUSA PUCYHKOB 1 T.IL);

2.18.2. DAeKTPOHHBIM HOCUTEIISIM;

2.18.3. Mebenu;

2.19. TloamepkupBarh TIOPANOK PACCTAHOBKM KHUI B  OTKPBITOM JOCTYIC
GUOIHOTEKH, PACIIONOKEHUS KAPTOUEK B KAaTanorax u KaproTeKax;

220, Tlonp3oBaTbcst ILEHHLIMU W €IMHCTBEHHBIMH  DK3EMIUIApaMHU  KHHI,
CIIPABOYHBIMK W3AAHUAMM TONBKO B YUTAIILHOM 3aJle OUBINOTEKH;

2.21. Tlpu nosyuyeHVH TPOU3BEACHMI Me4aTh W WHBIX JOKYMCHTOB 9HTATE]k
momken yOenuThes B OTCYTCTBMM B HMX nedexToB, a Tpu OOHAPYKEHUH —
rpouH(opMUpoBaTh paboTHKKa OGHOIMOTEKH;

2.22. B ciyuae, KOTla UATATENb MOTYYHUII KHUTH, B KOTOPBIX UMEJIUCH nedexTsl, a
OH He IPOCMOTpe] 3T KHUTH Ha MpPeIMET Haludus B HUX nedexToB, a
COOTBETCTBEHHO HE IOJIONKMI OUGIMoTeKapto 00 WX HaJTMYHUH, TO OTBETCTBEHHOCTD
3a op4y KHHUT OyJeT HECTH 3TOT UMTATElb;

2.23. Ilpu HapyLIeHUM CPOKOB MOJL30BAHKSA KHUAMH 6e3 YBaXKUTENBLHBIX MPUIMH
K 9pTaTeNsM, B YCTAHOBJEHHOM TMOPSAKE, MOTYT OBITh MPUMEHCHBI CAHKIIMH (kax
[IPaBKJI0, BPDEMEHHOE JIMILIEHWE NPpaBa Mob30BaHns 6nbIMOTEKON );

2 24. He BBIHOCHUTH KHUIH W JIPYrHe A10KYMEHTBI U3 TTOMCILCHHUA OUOIHOTEKH, ECITH

OHU HE 3alKucCaHbl B (DO]DM}/HHPG qurarTesd,



7 25, PacnuchIBAThCS, 38 MCKIIOHEHHEM yHalllMXCH |-4 knaccoB, B (opMyJsipe
YpTATENS 38 KAK/IYIO [TOJTyUEeHHYIO KHUTY:

2.26. Tlpoxoanth €KETO/HO repeperucTpanuio ¢ NpeibsBICHUEM BCEM
Ypessieics 38 HUMM JIMTEpaTypbl B YCTAHOBJIEHHDIC OUOIMOTEKON CPOKH;

2.27. Bo3BpalaTh KHATH B OMOINOTEKY B yCTaHOBJIEHHBIE CPOKH;

9 28, UpraTeu, OTBETCTBEHHBIE 38 yTPATy WIIH NOPHY KHHT OUOIMOTEKH, UK UX
POAMTENHN (3aKOHHBIE NMPENCTABUTEIIH oGyuatorerocs) 00si3aHpl 3aMEHUTh TAKHUM
ke ydeOHWKOM WM COOTBETCTBYIOLIMM IO CTOMMOCTA Ha MOMEHT 3aMEHbI
W3aHueM, HEOOXOAWMBIM B IKONBLHOW  OuONuoTeKe. [ToTepsiHHBIM WX
MCITOPUYEHHBIR  3K3eMILIAP XYIOKECTBEHHON  HIIH METOAMUECKON JUTEPATYpPEI
saMEHSeTCs COOTBETCTBYIOIIMM M0 CTOMMOCTH Ha MOMEHT 3aMeHbl M3AaHUEM,
HEOBGXOIMMBIM B ILKOIbHON OHOIHOTEKE. DK3eMILIAp, MTpejularaeMbid UL 3aMEHBL,
OTKeH BBITh LENbIM, aKKYPATHBIM, H3JAHHBIM B [IOCHIE/IHHIE 3 rona;

2 29, UpraTenu, HapymusLne [IpaBuia mojlb30BaHAs OUBIMOTEKOM, MOTYT OBITH
JIMILEHB] TTpaBa IMoNL30BaHUA Ha CPOK, yCTaHOBJIEHHOM oubIHOTEKOM. 38 0cODBIe
HApyLICHUs!, MPELyCMOTPEHHBIE NEUCTBYIONMM 3aKOHOAATENILCTBOM, HMTATC]IH
HecyT — aJAMMHHMCTPaTHBHYIO, rpa1aHCKO-TIPaBOBYO WX YTOJIOBHYO
OTBETCTBEHHOCTb.

2 30. [To ucTeueHWH Cpoka 00yueHHs WK paboThl B LIKOJIE YUTATENH 00s3aHbI
BepHYTh B3sThE B OHOIMOTEKE KHUIM. Jlnunoe neio ofydatouerocs 1 00XOAHOH
suet paboTHUKA M0 MCTEHEeHMM Cpoka oOyuenust unu padoTel B LIKOJE oe3
COOTBETCTBYIOIIEH TOMETKH O BO3BPATE BCEX KHHT, B3sTBIX B Onbauorexe, HE
BBIIAIOTCS.

3. [Mopsaok NoJb30BaAHUS OnOIHOTEKON

3.1, Yuaryecst MIKOJIBI 3aTTUCBIBAIOTCA B OUOTMOTEKY B HHIMBHIYaIbHOM MOPAIKE
B COOTBETCTBHHU CO CITUCKaMM KJAcCOB. [Tepconall IIKOJIBI 3alKMChIBAIOTCA TPH
HAJIMUMHN T1aCopTa.

3.2. Ha k1010 dATaTess 3anoJHseTcs UpTATEILCKAN (POPMYIISIP
yCTaHOBJIEHHOTO  00pasiia. Dopmynsp  uuTaTeNs  ABIACTCA JOKYMEHTOM,

yI0CTOBEPSIOLIMM (DAKT 1 JaTy BblAadH



3.3. Ilpu 3arnucy B OUOIMOTEKY YUTATE R IOJDKCH OBITH O3HAaKOMIIEH ¢ [IpaBunamu
[OJIb30BaHUsT OMOIMOTEKOH 1 MOATBEPANTE 006432 TeNBCTBO MX BBITOTHEHNS CBOCH
MOJTUCHIO B (DOPMYJISIPE HUTATES.

3.4. Ha oM JOKYMEHTBI BBIIAIOTCS YUTATEIsIM CPOKOM nal4 nueit. KoaugecTso
9K3EMILISIPOB, BBIAAHHBIX €IMHOBPEMEHHO ( He cuuTasi yueOHMKOB), HE IOJDKHO
MPEeBLIIATD ISTH.

3.5. [leproauueckne H3TaHua BbIIAtOTCA Ha 7 IHEH.

3.6. CpoK TONB30BAHKS MOXET OBITH MPOJICH, €CIH Ha JIAHHBIA JTOKYMEHT HET
cripoca co CTOPOHBI APYTHX gUTaTEIIEN.

3.7. Yuebnas, MeTOANYECKAs TUTEPaTypa BBIAAEGTCS MTaTe/IAM Ha CPOK 00yueHus
B COOTBETCTBHUM C Mporpammon (c 00s3aTeIbHON TepeperucTpalyeit B Hadale,
KoHlle yuebHoro roja). Jlureparyprble Npon3BE/ICHAA, W3ydaeMple J10 rporpamme
Ha YpOKaX, BbIAAIOTCS Ha CPOK B COOTBETCTRAN € MporpamMMon n3yueHus.

3.8. Ilpy mojy4eHWH KHHUIM HHTATEe/IN o0s3aHbl  pacrucaTbes B GOpMYIIpe
YHTATENS 38 KAKLYIO TTOTyUEHHYIO KHUTY, B3ATYIO B OJIL30OBAHMC.

3.9. TIpi BO3BpALICHHM KHMI pPabOTHUK oubnuoTexkn 0O0si3aH pacmnucarbes B
(GopMyJIspe uuTaTeNst MPOTHB KaykI0# BO3pallleHHON B OMOIMOTEKY KHUTY

3.10. QuepenHas Bblga4a JOKYMEHTOB 13 porpa OMONUOTEKM HWTATENEO
[POM3BOJAMTCS TOJIBKO MOCJIE BO3BPATa BIATHIX MM PAHEC, CPOK TOJIE30BAHMS
KOTOPBIMU UCTEK.

311. Pemkue W LEHHbIE KHUIH, a1bOOMbI, EIMHCTBEHHBIC OK3EMILIAPEI
CTpaBOUHbBIX W3aHMH, & TAKKE MEKTPOHHRIC HOCHTE/H nudopmaluu Ha JI0M He
Bpi1atoTes. [1opsiIoK MOIb30BaHNS HUTAJIBHBIM 3a710M

3.12. KonudecTBO KHUI, BblaBaeMoe A paGoTBl B 4YWTABHOM 3ane, He
OrpaHUYNBAETC;

3.13. 3amnperaercst BBIHOCUTH KHUTH W3 YUTAIBHOTO 3aj1a B [IOMEIIeHHUs LIKOJbBI;
3.14. JlomyckaeTcs, MO JIOTOBOPEHHOCTH € pabOTHUKOM OHUOIHOTEKH, OpaTh Ha
JIOM KHUTH, TpeiHasHaueHHble g paboThl B HMTANIBHOM 3aJ€, [pY yCIIOBUH, HTO
5TH KHHUTM OyIyT B34Thl TEPEN 3aKphITHEM GUONMMOTEKM M BO3BpAILEHBl Ha

CJIeYIOLIN JIeHb K MOMEHTY Hadala paboThl OMOINOTEKH;



4. IlpaBa paGOTHHKOB OHOIHOTEKH:

4.1, HarrpaBnsTh 4MTaTeI0 HANOMUHAHKS O BO3BpATE KHHL, UCIOJB3Ys JAHHBIC,
Mpe/I0CTaBJEHHbIE MM MPH 3amucy B 6nbanoTeKy (anpec, TesiepOH U T.IL);

4.2. OrpesienaTh pazMepsl KoMrencalmi 3a yuepo, MPUYUHEHHBIN M0IH30BaATENIEM
OuOJIMOTEKE;

43. Jlwwmare mpaBa HMTaTeNs [MOJB30BAThCA OMOMMOTEKOW [pY  HApYLICHHUH
[TpaBui rosib30BaHus OMOIMOTEKOM.

5. O03aHHOCTH COTPYAHUKOB GUGIHOTECKH 110 00CTYKHBAHUIO yuTartesen

5.1. Cos3maBaTh ¥ TIOJJEPXKUBATH KOMQDOPTHBIE —YCIOBHA IS paboTEI
noJib3oBaTeneil B OMOIMoTEKE;

5.2. TlposoawuTh B Hauaje y4eOHOTO rofa EKEroAHyio MepeperucTpaio
yuTaTesen;

5.3. O3HaKOMMTE yuTaTes ¢ [IpaBuiiaMu moJIb30BaHUs OubIMoTEeKON;

5.4, BbITh KOPPEKTHBIMWU W BEXJIHBBIMW C HUTATENISIMH, coboaTe THUIMHY,
YUCTOTY M MOPSIAOK B TOMELIEHHAX OUOIHOTEKH;

5.5. OG6cayxuBaTh 4dWTaTEe B COOTBETCTBHHM C [TpaBusiaMu  110JIb30BAHUS
6UONMOTEKON, KOTOpLIE JOJKHBI  OBITH  pa3MeIleHbl B AOCTYNHOM MUl
03HAKOMIICHHUS MECTe, 06ecIIeduTh OTIEPATUBHOE 1 KaueCTBEHHOE 00C/TyKIBAHNE
yyTaTesell ¢ yUETOM WX 3alIpOCOB U IOTPedHOCTEH;

5.6. CoBepIileHCTBOBATh nHdopMaLOHHO-O0NOIHOTpaduIecKoe 1 O6ubNMoTeuHoe
o0cITyKrUBaHHE TONB30BATENEH;

5.7. OcyliecTBAATE y4eT, XpaHeHue M MCTIONb30BAHME HAXOAAUIMXCA B donnax
JIOKYMEHTOB B COOTBETCTBHHU € JICHCTBYIOUIMM 3aKOHOAATE/ILCTBOM, obecriequBaTth
MX COXPAHHOCTH W pallMOHAIbHOE HCTIOJIb30BaHNE,

5 8 PaccTaBlsTh KHWUTHM B TedeHHe JHS, eKeIHEBHO JeaTh MPOBEPKY Ha HpEAMET
NPaBUJILHOCTH PACCTAHOBKH (DOHA;

5.9. Bectu yCTHYIO MW HarJAIHYIO MaccOBO-MH(QOPMALMOHHYIO — paboTy:
OpraHW30BBIBATH BHICTABKU JIMTEPATYPBI, Gubamrorpaduueckue 0030pbl, U IApyrUe
MEpOTIPUATHS,

5 10. 3HAKOMUTD UMTATEIEH C OCHOBAME MH(POPMAIMOHHON KYJIBTYPBI;



5.11. MadopMHpoBaTs YuTaTelled 0 BCeX BUIAX MPeloCTABIAEMBIX oubIMoTEKON
yCIIyT;

512 OfecreudTh  UHMTATENSIM  BO3MOXKHOCTL  ITOJB30BATRCA  BCEMH
uHGbOPMAILIMOHHBIMU pECypCaMu OUOJIMOTEKH,

5.13. Vi3yuaTh mOTPEOHOCTH YWTATENEH B ME4aTHRIX U3IaHIIX, naBaTh IOJIHYIO
MHGOPMALIMIO YUTATENIIM O HAJTM4YUK JIOKYMEHTOB B domHIe, CUCTEMATUIECKH
WH(GOPMUPOBATH HUWTATENEH O BHOBb MOCTYTIMBLIMX JOKYMEHTAX,

5.14. ®opmupoBatTh (POH/B!I B COOTBETCTBMU C 00pa3oBaTe/IbHbIMK POrpaMMamMu
yupex<JieHus, HHTepecamu, noTpeOHOCTIMKM M 3aIpocaMu  BCeX KaTeropui
TIoJIb30BaTesIeH;

5.15. Oka3pIBaTh MOMOLEL YHMTATEIIAM B BEIOOpE HEOOXOAMMBIX JIOKYMEHTOB,;

5.16. TlpoBoauTH 3aHSATHA 110 OCHOBAM OUOIHOTeUHO-OMOIHOrpapUUIECKUX U
MHDOPMALIMOHHBIX 3HAHIH

5.17. IlpemocTaBisTh uMTATE/sM BO3MOXNHOCTE  [OJB3OBAHMA KaTagoraMu,
KapToTEKaMH, OMOIHOTrPadUIECKUMH 1 “H(POPMALIMOHHBIMK MaTepHallaMH.

518. O6ecneunBarh KOH(OUIEHLIMATHHOCTD JAHHBIX O HUTATEIAX OUONIMOTEKH, UX
qUTATENbCKUX 3aI1pocax;

5.19. Tlpu BblAYe W MpHEME JOKyMEHTOB TILATEIBHO TPOCMATPUBATE UX Ha
mpeaMeT O0OHapyXKeHHUs KaKux-mi6o e(eKToB M CHeNnaTh COOTBETCTBYIOMINE
OTMETKM IIpH WX OOHApyXEHHM Ha BBIIABAEMOM WJIM MONydacMOM OT quTaTels
JIOKYMEHTE;

520. CHcTeMATHUECKH CIIEIUTH 3a CBOCBPEMEHHBIM BO3BPaTOM B 6uboTeKy
JOKYMeHTOB 13 (DOHI@ K 3a BBIMOJIHEHMEM HHTaTEIAMHA [TpaBuil T110JIL30BAHMS
OUOIMOTEKOM.

5.21. TTpuHnrMaTh MEPBI 10 JHKBUIALNHA yyTaTEIbCKOM 3aI0JDKEHHOCTH B Cllydae
HECBOEBPEMEHHOT0 BO3BpaTa 10KYMEHTOB MONB30BATCICM,

522 CrieauTh 32 BbIMONHEHWeM duTatenamu [IpaBuil nob30BaHms OMONMOTEKOM.



